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The student services counselors at the Army Institute for Professional Development
{IPD) and the subcourse authors at the individual schools are interested in providing timely

responses to inquiries.

Use the following At-A-Glance lists to identify your inquiry type. Once you've done
this, follow the directions below and write or phone.

ADMINISTRATIVE INQUIRY:
REQUESTS FOR ---

¢ Disenroliment
s Subcourse Reissue

« Enroliment Extension
CHANGE IN ---

+ Address

* Unit

* Rank or Grade
PROBLEMS WITH ---

* Exam Response Sheet
* Enroliment
a Incorrect SSN

* Incorrect RYE Date

SUBCOURSE CONTENT INQUIRY:

LESSON OR EXAMIN ERROR WITH ---

# Field Manual Procedure
» Doctrine
#» Technical Manual Procedure

* Equipment Specification

INCORRECT REFERENCE OR EXTRACT

# Regulation

# Pamphlet

s Field Manual

® Technical Manual

* Policy

CONFUSING INFORMATION
& Example
s Organization
»Wording
® Situation

® |llustration
e Chart

* Figure
#« Table
DIFFICULTY LEVEL

* Too High

*Too Low

DIRECTIONS

WRITE:

Use the Student Administrative Inquiry
Form at the back of this subcourse.

PHONE:

See inside back cover of this subcourse.

DIRECTIONS

WRITE:

Use the Student Subcourse Content Inquiry
Form at the back of this subcourse if you
have inquiries about subcourse content.

PHONE:
DSN: 720-3342
COML: (913)758-3342




